
 

REQUEST FOR INFORMATION 
 

 
RFI NUMBER_____________________ DATE  INITIATED_____________________________ 
 
 DATE RESPONSE REQUESTED_________________ 
 
TO:    FROM: 
  
  
  
  
 
WORK ORDER/CONTRACT NUMBER___________ BUILDING NUMBER________________ 
 
REASON FOR REQUEST:                  ACTION REQUESTED: PROBABLE EFFECT: 
 ____INSUFFICIENT INFORMATION  ____CLARIFICATION ____INCREASE COST 
____ ENGINEERING CONFLICT  ____DIRECTION ____DECREASE COST 
 ____ALTERNATE PROPOSAL ____APPROVAL ____UNKNOWN COST 
____OTHER(describe below)                        ____OTHER(describe below) ____NO COST EFFECT 
 ____INCREASE TIME 
 ____DECREASE TIME 
 ____UNKNOWN TIME 
 ____NO TIME EFFECT 
 
REFERENCE:     DOCUMENT NUMBER REVISION NUMBER  
    
    
    
    
REQUEST: 
 
 
 
 
 
                                                                                                            _____________________ 
    
                                                                                                           SIGNATURE/DATE 
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